
ARMA Northern Virginia Chapter 

Executive Board Meeting 

Wednesday, February 5th, 2014 

5:00 PM to 6:00 PM 

Clyde’s of Tysons Corner, Vienna, VA 
 

Present 
Elizabeth Adkins 

Elisabeth Butler 

Rebecca Conner 

George Darnell 

Steven Dibelius 

Jack Frost 

Charlie Herbek 

Justin Isaac 

Mary Rawlings-Milton 

Tim Shinkle 

 

Bruce Bailey 

 

Absent 
John Krysa 

Carolyn Offutt 

Suzanne Swenson 

Minutes 
Elizabeth Adkins called the meeting to order at 5:00 PM. 

President’s Report 

Elizabeth raised the question that both Training Futures and Catholic University would be interested in 

having someone from the chapter come and speak to them about records management.  This would be 

for next fall, at least in the case of Catholic University.  George will reach out to each audience to find 

out what kind of information they are interested in covering. 

Jack Frost sent out an updated membership roster, and noted that there was an unexpected drop in the 

number of unaffiliated members in our region, which could possibly be due to late renewals. 

Elizabeth reminded the board that the bridge number has changed for the mid-month conference calls.  

Updated information was provided at the meeting and has been provided via e-mail. 

Mark Mandel has requested that ARMA NOVA serve as a sponsor for the March 6th Potomac Forum 

event, which will be a workshop on the Presidential Directive.  The offer is for free attendance for board 



members and discounted attendance for ARMA NOVA members.  Our responsibilities would entail 

publicizing the meeting and having our name listed as a sponsor.  The board discussed that we should 

avoid the possible conflict of interest by having a better deal than our members.  Rebecca noted that 

the last Potomac Forum event provided valuable information, so it probably would again.  The board 

decided that we would ask for a discount for members and board equally, and we would also ask for an 

opportunity to stand up and give a two-minute pitch for the chapter.  George motioned for a vote; all in 

favor, none opposed, and none abstained. 

Elizabeth brought up the need to find nominees for board positions for the next chapter year.  Mary will 

not be running for Treasurer again.  Elizabeth is willing to run for President again, and Rebecca for VP, 

although that does not prevent anyone else in the chapter from also running for those positions.  We 

also need to have a nominating committee selected of one chair and two election tellers. 

Secretary’s Report 

Other than the corrections noted in Elizabeth’s e-mail, no board members had any changes to the 

posted minutes.  The board was asked to approve all previous minutes.  All were in favor, none opposed, 

Steven abstained. 

Steven announced that he will be unable to lead the Financial Review Committee.  Bruce Bailey will be 

taking over that position.  Part of that work will entail defining what it is the committee is supposed to 

accomplish, and to conduct an independent review of the treasurer’s files.  John Krysa will not be able to 

serve on the committee due to a family issue.  Jack volunteers to serve on the committee.  Mary will 

give Bruce access to any files she has which are stored online.  It was suggested that the ARMA 

Handbook be consulted for suggested financial review activities. 

Treasurer’s Report 

Mary reported that the new sponsorships have helped the chapter’s bottom line.  Mary also announced 

that the seminar will be over budget, but that we aren’t too far off where we wanted to be.  For the 

seminar, GMU will buy back any unused parking vouchers.  The venue cost is about $200 higher than 

what it was last year. 

The potential for another contract with Clyde’s was discussed, and the board agreed that Clyde’s has 

been satisfactory and that we would be happy to do Clyde’s again.  Mary will reach out to Clyde’s to 

determine a plan for next year. 

Education Director’s Report 

Tim suggested that the IT panel at the seminar be led by Patrick Cunningham, and Tim will reach out to 

Patrick to confirm.  Tim is also reaching out to all speakers to confirm their attendance. 

So far, only 14 people have registered for the seminar, including the speakers.  Last year, 58 people 

attended.  Jack said that NCC AIIM would be willing to assist with cross-promoting the event, if they are 

provided with a flyer. 



Sponsors 

Charlie has been on-boarding sponsors with seminar details.  A check from Netsmith has been received.  

We have $4500 on-hand and $6000 in commitments.  We are projecting $7500 altogether.  Seminar 

registration information will be shared with sponsors. 

Seminar 

Rebecca and Elizabeth will run the registration desk.  John has submitted a request for CRM credits.  

Carolyn will submit a request for IGP credits. 

Newsletter 

Justin has a draft of the newsletter. 

Review of Action Items 

All board members are asked to review the draft of the strategic plan. 

The meeting was adjourned at 6:12 PM. 


