
ARMA Northern Virginia Chapter 

Executive Board Meeting 

Wednesday, May 7th, 2014 

5:00 PM to 6:00 PM 

Clyde’s of Tysons Corner, Vienna, VA 
 

Present 
Elisabeth Butler 

Rebecca Conner 

George Darnell 

Steven Dibelius 

Charlie Herbek 

John Krysa 

Carolyn Offutt 

Mary Rawlings-Milton 

Tim Shinkle 

 

Bruce Bailey 

Val Singler 

 

Absent 
Elizabeth Adkins 

Jack Frost 

Justin Isaac 

Suzanne Swenson 

Minutes 
Rebecca Conner called the meeting to order at 5:00 PM. 

President’s Report 

Rebecca handled the President’s Report, given Elizabeth’s absence.  Charlie will be attending the event 

at the University of Virginia which requested ARMA NOVA’s presence.  Rebecca is responsible for 

providing Charlie with ARMA marketing materials to bring to the event. 

Volunteers are needed for the open Board positions which require appointments rather than elections: 

Education Director and Director-at-Large.  Charlie has volunteered to be appointed for Education 

Director.  Jack has volunteered to be appointed for Director-at-Large.  George suggested that Mike 

Faber might also be interested in serving on the board in some capacity.  George will discuss that 

possibility with Mike.  Rebecca asked that everyone consider other possible appointees, to be discussed 

at our next meeting. 



For the Regional Leadership Conference, the chapter can provide one individual to attend free-of-cost as 

a designated chapter representative.  Elizabeth was designated to be the chapter representative. 

Secretary’s Report 

Steven will finalize the election ballot and e-mail it to all members via SurveyMonkey tonight.  Steven 

will add options for Chapter Member of the Year and Chapter Leader of the Year to the ballot.  Steven 

still needs to send out via e-mail a list of all minutes requiring approval from board members. 

Sponsors 

Charlie reported that IMC is a new Gold-level sponsor of the chapter.  Charlie also reported that $2,750 

had been pledged from various sponsors for the Regional Leadership Conference. 

Regional Leadership Conference 

Rebecca is taking charge of orchestrating the CRM Workshop which will be held prior to the Regional 

Leadership Conference.  Cheryl Smith, Rebecca Conner, and Steven Dibelius will run the Parts 1-5 

session, and John Krysa and Susan Brown will run the Part 6 session. 

Rebecca will find or create a flyer for the CRM Workshop and distribute ASAP.  Distribution will include 

all chapters in the Region. 

Rebecca will also send Steven Dibelius a speaker’s agreement as required by the ICRM. 

John reported that tickets for the Il Volo concert have been booked, and that we will receive a discount 

if we get at least 20 people to attend.  John reported that it is too early to make reservations at 

Ovations, but he has discussed with them when an appropriate time would be.  Michelle Van Allen has 

bag goodies and ID badge holders to provide for the conference. 

John purchased the higher-quality Lands End polo shirt in light blue with the chapter logo, and 

suggested that every chapter board member attending the conference do the same, in the interest of 

looking professional, but by no means was that a requirement. 

John noted that the region is now capable of taking credit cards or PayPal payments for conference 

registration fees, in addition to mailing invoices. 

John shared a conference agenda and a list of final tasks to be done in preparation for the conference.  

John discussed that we will need some members to volunteer for running aspects of the conference, 

such as the registration table.  Steven and Rebecca volunteered to run the registration table on 

Thursday, after the CRM Workshop. 

Carolyn volunteered to print ID badges for the conference. 

John made a motion that all chapter members who work for the conference will have their registration 

fee paid for by the chapter.  Carolyn seconded the motion.  All were in favor, none were opposed, and 

none abstained.  The motion is adopted. 



Elisabeth volunteered to determine the best mechanism for distributing conference materials via the 

web, but only to conference attendees. 

John reported that having more goodies for conference bags would be good.  George said he would 

contact Fairfax County regarding possible bag handouts. 

Financial Review Committee 

Bruce Bailey has a rough draft that he will circulate to the committee. 

Review of Action Items 

George has not yet followed up with Training Futures to ascertain what sort of presentation they would 

like, but he will do that.  Rebecca will find out if Al Minnick is available to do the induction of new 

officers at the June meeting.  All other action items were covered in the minutes. 

The meeting was adjourned at 5:58 PM. 


